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 (
This policy keeps in line with 
UNCRC Article 3;
The best interests of the child must be a top priority in all decisions and actions that affect children.
)




Use of Personal Mobile Phones, Recording and Photographic Equipment


Policy Statement: Protecting children and young people is everyone’s responsibility
It is the aim of Tarbert After School Care to ensure that no unauthorised images of children and young people are taken by staff, volunteers, students and visitors. Children have the right to protection from abuse and exploitation, and are entitled to be cared for in a safe environment.

Guiding Principles: Tarbert After School Care staff and volunteers provide care which means supervising the children & young people. The purpose of this policy is to protect children & young people, protect the right of staff, volunteers and students, to protect confidentiality, to protect from abuse, from the misuse of personal mobile phones, personal mobile phones with photographic capability, photographic and recording equipment in the out of school care setting.

Procedures:
· All staff have read and understood the use of personal mobile phones, recording & photographic policy
· All staff have signed the ‘I have read and understood the use of personal mobile phones, recording & photographic equipment policy.
· No photographic equipment, recording equipment, personal mobile phones or personal mobile phones with photographic capability should be used in the out of school setting by children & young people, staff, volunteers, students or visitors.
· The use of personal mobile phone to receive a call is at the discretion of the Manager, and must be discussed with the Manager prior to the commencement of the shift. If permission has not been given then staff, upon commencing their shift must switch their personal mobile phone off, and should not carry their personal mobile phones when on duty, as this can impact on the quality of supervision and interactions between children & young people, parents /carers and staff.
· Staff may use recording or photographic equipment, belonging to Tarbert after school care for child centred and marketing & promotion reasons. In this situation written consent of parent/ carer and child or young person will be obtained. This information will be held in the child & young person’s individual file.
· Should staff need to be contacted at work they should ensure that people have the TASC contact number.
· Tarbert After school care will not accept responsibility or liability for loss or damage to personal photographic equipment, personal recording equipment or personal mobile phones belonging to staff, volunteers, students, service users or visitors.
· Managers are responsible for ensuring the display of information to children & young people, students, volunteers, visitors and staff about this policy.

This policy links to: Health & Safety, Risk Assessments, Child Protection,
Confidentiality, Data Protection.

The Legal Framework for this policy is:
· Health and Social Care Standards
· The Children (Scotland) Act 1995
· The Protection of Children (Scotland) Act 2003
· Children and Young Persons (Scotland) Act 1937 2014
· Children’s Charter and Framework for Standards (2004)
· The Human Rights Act 1998
· The Sexual Offences act 2003
· The Data Protection Act 2018 (GDPR)
· UN Convention on the Rights of the Child
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